2027 FESTIVAL ON THE BAY VENDOR FORM
VENDOR APPLICATION & PARTICIPATION AGREEMENT

July 15, 2027 - 10:00 a.m. to 7:00 p.m.
July 16, 2027 - 10:00 a.m. to 8:00 p.m.
July 17, 2027 - 10:00 a.m. to 4:00 p.m. Street reopens at 6:30pm

Please read this application carefully and complete all required sections. Incomplete applications will
not be accepted.

Submission of an application does not guarantee acceptance into the 2027 Festival on the Bay or
guarantee a particular Festival location. Vendor applications and locations are subject to approval by the

Downtown Trenton Business Improvement Area (DBIA). If you are not accepted your payment will be
returned and an explanation provided.

VENDOR INFORMATION PLEASE PRINT CLEARLY

Primary Business #:

Cell Phone #:

Contact Name:

Business Name:

Address:

City/Province:

Email:

Facebook/social media:

VENDOR CATEGORY & PRODUCTS

Please check all categories that apply and provide additional details about the products or services you
will be offering.

[0 Automotive Accessories [ Aviation Products

[ Clothing — list brands/types below 1 Shoes — list brands below

U Fabric O Furniture

O Glass/Ceramics [ Health Products
[J Home & Garden O Jewelry

L] Music O] Not for-Profit
[ Painting [ Pet Products

[ Photography O Sculpture
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2027 FESTIVAL ON THE BAY VENDOR FORM
VENDOR APPLICATION & PARTICIPATION AGREEMENT

[ Sunglasses [ Toys/Novelties
[0 Wearable Art 0 Wood Products
L] Other:

Please describe the products or services you intend to offer:

FESTIVAL SPACE & VENDOR FEES

Please circle the size of Festival space you are purchasing and the applicable fee.

Space Size On or Before March 1, 2027 After March 31, 2027
10 ft. x 10 ft. $150.00 $250.00
10 ft. x 20 ft. $300.00 $400.00
10 ft. x 30 ft. $400.00 $500.00
10 ft. x 40 ft. $500.00 $600.00

Space Size Requested:

Festival Space Fee: $

Festival space is not confirmed until the vendor application has been reviewed and approved by the
DBIA.

e  While the DBIA makes reasonable efforts to provide a good variety of products and limit
unnecessary duplication, some vendors may offer products or services that are like or compete
with those offered by other festival participants or DBIA businesses.

All Festival spaces are assigned and managed by the Downtown Trenton Business Improvement Area.

Vendors must operate only within the festival space assigned to them and may not move, exchange,
expand or alter their assigned space without prior approval from the DBIA.

Participants may not extend into another vendor's space, an unassigned Festival space, pedestrian
walkway, accessibility route, intersection, fire route, emergency access area or other restricted area.

HYDRO & ELECTRICAL REQUIREMENTS
Hydro is limited and availability is not guaranteed.

Will you require hydro at a cost of $50.00 for the event. Please circle one.
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e Yes
¢ No

Vendors requesting hydro must identify all equipment or appliances they intend to operate so the DBIA
can review electrical requirements.

Equipment/appliances requiring hydro:

Participants may only use approved electrical connections and equipment and must comply with all
applicable electrical and safety requirements, including requirements of the Quinte West Fire
Department.

The DBIA reserves the right to discontinue electrical access where equipment, cords, connections or
usage create a safety concern or exceed available electrical capacity.

Note that a 220V service is not available.

FESTIVAL HOURS & PARTICIPATION REQUIREMENTS

Festival on the Bay is a rain or shine event. Vendors are expected to participate during all designated
Festival hours unless the DBIA officially cancels or modifies the festival due to severe weather, unsafe
conditions, an emergency or other circumstances requiring cancellation.

Your festival space must be staffed, fully set up and operational during all designated festival hours.

Participants may not close, pack merchandise, dismantle tents or displays, remove equipment or leave
their festival space before the designated closing time unless authorized by the DBIA.

Early teardown can encourage other participants to begin closing and may give visitors the impression
that the festival is ending for the day. It can also leave sections of the festival looking empty and
negatively affect neighbouring businesses and vendors that remain open for the full scheduled hours.

If an emergency or unforeseen circumstance requires you to leave early, the DBIA office or authorized
festival staff must be notified before teardown begins whenever reasonably possible.

Unauthorized early teardown or departure may affect eligibility to participate in future Festival on the
Bay events.

While the DBIA makes reasonable efforts to provide a good variety of products and limit unnecessary
duplication, some vendors may offer products or services that are like or compete with those offered by
other festival participants or DBIA businesses.
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2027 FESTIVAL ON THE BAY VENDOR FORM
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FESTIVAL INFORMATION, LOADING & UNLOADING

Approximately two weeks prior to Festival on the Bay, participating businesses and vendors will receive
a follow-up email from the DBIA with important Festival information, including:

e Assigned Festival locations and space information
e Street closure and access information

e Designated entry and exit points

e Loading and unloading instructions

e Setup and teardown procedures

e Any additional Festival-day instructions

Participants are responsible for reviewing this information prior to arriving at the festival and following
the instructions provided by the DBIA.

If you are a returning vendor and would like a particular spot, please indicate the spot here.

The DBIA will try to accommodate your request.
THURSDAY - ARRIVAL, UNLOADING & SETUP

On the first day of the festival, participants must unload their vehicle and remove it from the festival
area before beginning to set up their tent, tables, displays or merchandise.

Vehicles must not remain parked in the festival area while participants are setting up. This is necessary
to keep traffic moving safely and efficiently and to allow other businesses and vendors to access their

spaces for unloading.

Once your vehicle has been unloaded, please move it to an appropriate parking area and then return to
your festival space to complete your setup.

We encourage vendors participating to park in the parking lot west of Metro and east of the Sunshine
Apartment high rise on Quinte Street.

SATURDAY — TEARDOWN & VEHICLE ACCESS

At the conclusion of the Festival on Saturday, participants must pack up their tent, tables, displays,
merchandise and equipment before bringing their vehicle onto the street.

These procedures are in place to help ensure an orderly and safe setup and teardown process and to
keep traffic moving as efficiently as possible for everyone participating in Festival on the Bay.

SETUP, TENTS, TABLES & MERCHANDISE

All participants are responsible for properly securing and weighting their own tents, tables, displays and
merchandise.
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Sandbags will not be supplied by the DBIA.

Grounding, staking or otherwise securing tents, tables, displays or merchandise directly into the street,
sidewalk or other municipal property is NOT PERMITTED.

Participants are responsible for the setup, takedown, loading and unloading of their own tents, tables,
merchandise, displays and equipment.

The DBIA does not provide tables, chairs, sandbags, staff or volunteers to assist with setup or takedown.
CLEANLINESS, GARBAGE & WASTE
Each participant is responsible for maintaining a clean and orderly Festival space throughout the event.

Participants are responsible for removing and properly disposing of all garbage, recycling, packaging,
food waste and other materials generated by their operation.

At the end of each Festival Day, the assigned space must be left clean and free of garbage. Merchandise,
equipment and other materials must be tucked under your tent to allow the street sweeper to clean the

street during the night.

Participants may be responsible for costs incurred by the DBIA or The Corporation of the City of Quinte
West for extraordinary cleanup resulting from their participation. Example spilled cooking oil.

DAMAGE TO MUNICIPAL OR FESTIVAL PROPERTY

Participants are responsible for damage caused by their tents, tables, displays, equipment, merchandise,
vehicles, employees, representatives or activities.

Participants must not drill, stake, nail, screw, anchor or otherwise attach equipment or displays to
streets, sidewalks, trees, light standards, street furniture or other municipal property unless specifically

authorized.

Participants will be responsible for repair or replacement costs resulting from damage caused by their
activities or equipment.

FOOD & BEVERAGE REQUIREMENTS

Complete this section only if you will be preparing, serving, sampling or selling food or beverages during
Festival on the Bay.

FOOD & BEVERAGE INFORMATION

Type of food and/or beverages being offered:
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Food/beverages will be:
e Prepared on-site
e Prepared off-site and served on-site
e Pre-packaged
e Samples only
e Other:

COOKING & FOOD PREPARATION EQUIPMENT

Please check all equipment that will be used:

U Electric Cooking Equipment [ Propane Equipment

[ BBQ/Grill 1 Deep Fryer
0 Warming/Holding Equipment [ Refrigerator/Freezer
[ Generator L1 Other:

Please describe your cooking equipment and fuel/power requirements:

All cooking, heating and food preparation equipment must comply with applicable Public Health, Fire
Department, electrical and other regulatory requirement. If you are not in compliance you will not be
refunded.

PUBLIC HEALTH & FIRE REQUIREMENTS

Food vendors are responsible for obtaining all required approvals, permits and inspections applicable to
their operation prior to the festival.

Public Health approval required: Yes No Not Sure

Public Health approval status: Received Pending  Not Applicable

Fire Department approval/inspection required: Yes No Not Sure

Fire Department approval/inspection status: Completed Pending Not Applicable

The DBIA may request copies of applicable permits, approvals or inspection documentation prior to the
festival.

HANDWASHING, SANITATION & FOOD SAFETY
Food vendors are responsible for providing all handwashing, sanitation, food storage and temperature-

control equipment required for their operation and for complying with all applicable food-safety
requirements.
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GREASE, COOKING OIL, WASTEWATER & FOOD WASTE

Food vendors are responsible for the proper collection, storage and disposal of all grease, cooking oil,
wastewater and food waste generated by their operation.

Grease, cooking oil, wastewater or food waste must not be poured or discharged onto streets,
sidewalks, municipal property, catch basins or storm drains.

Food vendors using cooking equipment that may produce grease or oil must take appropriate measures
to protect the pavement and surrounding municipal property.

Any costs associated with extraordinary cleaning or damage resulting from grease, oil, wastewater or
other materials from a food vendor's operation may be charged to the participating vendor.

FOOD VENDOR ACKNOWLEDGEMENT

e lunderstand that | am responsible for obtaining all required Public Health, Fire Department and
other applicable approvals, permits and inspections before participating in Festival on the Bay.

e | agree to comply with all applicable food safety, handwashing, sanitation, food storage and
temperature-control requirements.

e | agree to properly contain and dispose of all grease, cooking oil, wastewater and food waste
and understand that these materials may not be discharged onto streets, sidewalks, municipal
property, catch basins or storm drains.

INSURANCE REQUIREMENTS

Insurance is mandatory for participation in Festival on the Bay.

Anyone participating on the street in any capacity during the festival must provide proof of a minimum
of $2,000,000 Commercial General Liability Insurance or more if deemed necessary.

The Certificate of Insurance must name the following as additional Insureds:

Trenton Downtown Business Improvement Area
The Corporation of the City of Quinte West

Proof of insurance must be submitted by June 1, 2027.

Participants who do not provide the required proof of insurance will not be permitted to participate in
Festival on the Bay.

CANCELLATION & REFUND POLICY
Festival on the Bay is a rain or shine event.

Vendor cancellations received on or before June 1, 2027, will be eligible for a refund of applicable
Festival participation fees paid.
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No refunds will be issued for vendor cancellations received after June 1, 2027.
Failure to attend the festival or failure to use an approved Festival space does not qualify for a refund.

If the Downtown Trenton Business Improvement Area cancels all or a portion of Festival on the Bay due
to severe weather, unsafe conditions, an emergency or other circumstances requiring cancellation,
participants will receive a refund of applicable Festival participation fees for the day, or days cancelled
by the DBIA.

RIGHT TO ADJUST OR RELOCATE FESTIVAL SPACE

The DBIA reserves the right to adjust, reduce or relocate an assigned Festival space were reasonably
necessary for public safety, accessibility, emergency access, traffic management, Festival operations,
construction, municipal requirements or other unforeseen circumstances.

The DBIA will make reasonable efforts to minimize disruption to participants when changes to Festival
space are required.

Participants may not relocate themselves or exchange festival spaces with another participant without
prior approval from the DBIA.

PARTICIPANT CODE OF CONDUCT

Festival on the Bay is a community event, and all participants are expected to conduct themselves in a
professional, respectful and cooperative manner.

Participants must treat DBIA staff, volunteers, fellow businesses, vendors, City staff, Festival visitors and
members of the public with respect.

Abusive, threatening, intimidating, discriminatory or disruptive behaviour will not be tolerated.

Participants are expected to follow reasonable directions provided by authorized DBIA Festival staff or
representatives relating to Festival operations, safety, accessibility and assigned space.

Serious or repeated violations of the Code of Conduct may result in removal from the festival and may
affect eligibility to participate in future Festival on the Bay events. Where circumstances involve safety
concerns, threats, unlawful activity or require police assistance, the Ontario Provincial Police (OPP) may
be contacted.

COMPLIANCE WITH FESTIVAL REQUIREMENTS
All participants are required to comply with the terms and conditions of this Agreement and with
reasonable directions provided by authorized DBIA festival staff or representatives relating to safety,

accessibility, space allocation and festival operations.

If a participant is found to be in violation of Festival requirements, the DBIA may require the issue to be
corrected immediately.
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Failure or refusal to correct a violation may result in the participant being required to cease the activity,
remove unauthorized items or individuals from the festival space, or discontinue participation in the
festival.

Serious or repeated violations may result in removal from the festival and may affect eligibility to
participate in future Festival on the Bay events. Where police assistance is required, the Ontario
Provincial Police (OPP) may be contacted.

INDEPENDENT CONTRACTOR

The participating business is considered an independent contractor and shall at all times perform its
duties, responsibilities and services as an independent contractor.

The participating business shall not represent or construe its status as that of an agent or employee of
the Downtown Trenton Business Improvement Area or The Corporation of the City of Quinte West and
shall not be eligible for employee benefits from either organization.

The participating business is solely responsible for any required deductions, charges, licences, permits
and taxes imposed by law in connection with its operations.

INDEMNIFICATION

The participating business agrees to indemnify and hold harmless Festival on the Bay, the Downtown
Trenton Business Improvement Area, its sponsors, The Corporation of the City of Quinte West, and their
respective officials, representatives, officers, agents, employees and volunteers from claims, demands,
damages, liabilities, losses, judgments, expenses and costs arising from the acts or omissions of the
participating business, its employees, agents, representatives or volunteers in connection with its
participation in Festival on the Bay.

PARTICIPANT AGREEMENT & ACKNOWLEDGEMENT

By signing below, | confirm that | have read, understood and agree to comply with the terms and
conditions of this Agreement.

| further acknowledge that:

e | may only use the festival space allocated to me by the DBIA.

e | may not give, lend, rent, transfer, share or otherwise allow another vendor, business,
organization, individual or third party to use my allocated festival space without DBIA approval.

e | may not move, exchange, expand or alter my assigned festival space without prior approval
from the DBIA.

e | agree to remain fully set up and operational during all designated Festival hours and
understand that unauthorized early teardown or departure may affect future participation.

e |understand and agree to follow the festival loading, unloading, vehicle access, setup and
teardown procedures provided by the DBIA.

e | understand that on Thursday | must unload my vehicle and remove it from the festival area
before beginning to set up my festival space.

e | understand that on Saturday | must pack up my festival space before bringing my vehicle onto
the street and that vehicles may not enter until authorized by Festival staff.
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e If I request and receive hydro, | agree to pay the $50.00 hydro fee and comply with Festival
electrical requirements.

e | agree to keep all tents, tables, displays, signs, merchandise and equipment within my assigned

Festival space.

e |am responsible for properly securing and weighting my tent and displays.

e | understand that the DBIA does not provide assistance with setup, takedown, loading or
unloading.

e |am responsible for keeping my festival space clean and removing all garbage, waste,
merchandise and equipment.

e | understand that | may be responsible for damage to municipal or Festival property caused by

my business, equipment, vehicles, employees, representatives or activities.
e If preparing, handling, sampling, serving or selling food or beverages, | am responsible for

obtaining all required approvals and complying with applicable public health, fire and regulatory

requirements.

e | understand that Festival on the Bay is a rain or shine event and that no refund will be issued if |

cancel after June 1, 2027.

e | understand that the DBIA may adjust, reduce or relocate my festival space when reasonably

necessary for safety, accessibility, emergency access or Festival operations.

e | agree to comply with the Participant Code of Conduct and reasonable directions from
authorized DBIA Festival staff or representatives.

e | must provide proof of a minimum of $2,000,000 Commercial General Liability Insurance

naming the Trenton Downtown Business Improvement Area and The Corporation of the City of

Quinte West as Additional Insureds.
e | understand that failure to comply with Festival requirements may result in the loss of my
festival space and/or affect my eligibility to participate in future Festival on the Bay events.

Please keep a copy of this Agreement for your records.

Signature:

Print Name:

Business Name:

Date:

Downtown Trenton Business Improvement Area
6 Dundas St. W.

Trenton, ON K8V 3P1

613-394-4318

dbia@downtowntrenton.ca

For Office Use Only

Received by (Init.): Date:

Amount (S)
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